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Application Form


MBA/Executive-MBA

(Session MO-16)

Knowledge Oasis Muscat

Post Box 197, Postal Code 124, Rusayl, Sultanate of Oman

Phone: +968-2444-6660/ 9194; Extn: 136,317
Fax: +968 24449196

Web site: http://www.waljatcollege.edu.om
E mail: admissions@waljat.net 
Toll free - 80007000
Waljat College of Applied Sciences announces the schedule for admission to MBA and Executive MBA programs.
Salient features of the program include:

1. Internationally recognized degrees from Birla Institute of Technology, Ranchi, India, a Deemed University (www.bitmesra.ac.in ).

2. Carefully designed course structure meeting the requirements of the people from different corporate sectors as well as fresher. 
3. Course duration - 2 years comprising of 4 Semesters for both programs.
4. Electives/specialization offered in EMBA disciplines are related to Finance, Marketing, Human Resource Management, Operations and Manufacturing Management, System Management. 
5. Electives/specialization offered in MBA disciplines are related to Finance, Marketing, Human Resource Management and System Management.
Other Information:

1. Application form can either be downloaded from the college website: http://www.waljatcollege.edu.om  or can be collected from the Admission & Registration Department.

2. Application form has to be submitted along with the requisite documents and a non-refundable application processing fee of OR 35.000.
3. Course fee: 
E-MBA - Omani Rials 2640.000 per year (1320.000 Omani Rials per semester)*.

MBA – Omani Rials 3000.000 per year (1500.000 Omani Rials per semester)*.

* - Fees are subject to change after due approval from the Ministry of Higher Education, Sultanate of Oman.

4. Classes timings:

a. E-MBA - From 4.00 PM to 8.10 PM (Sunday to Thursday).
b. MBA – From 9.00 AM to 5.00 PM (Sunday to Thursday).

5. Important Dates:
	1
	Date of release of Application forms
	01-06-2016

	2
	Last date of submission of duly filled application form

with the Admission & Registration Department
	11-07-2016

	3
	Dates of Entrance Examination/Interview


(Candidate should  report at Admission Office by 10:30 AM )

(Written Test followed by Interview)
	22-08-2016 

and 

24-08-2016 

	4
	Date of Publication of Result
	25-08-2016

	5
	Last Date of Admission
	15-09-2016


Eligibility criteria: 

1. MBA (Full – Time)
Bachelors’ Degree in any subject with 50% marks in aggregate.
OR CGPA 2.3 on a 4.00 point scale.

2. Executive MBA (Part – time)
Bachelors’ Degree in any subject with 50% marks in aggregate.
OR CGPA 2.3 on a 4.00 point scale.

TWO years full time work experience. 

How to Enroll:

1. Application to be filled in BLOCK CAPITALS in ENGLISH only.

2. Write one alphabet only in each box.

3. Write your name as: First Name, Second Name, Third Name and Family Name.

4. Attach self certified copies of all academic qualifications including school reports and official examination certificates and other relevant documents.
5. Attach certified translation copies of all the certificates that are not in English.

6. Attach TWO passport size photographs including one to be pasted on the application form.

7. Attach ONE photocopy each of the passport and Civil ID card.

8. Attach photocopy of money receipt of application processing fee (Omani Rials Twenty Five Only).

9. Attach letter from the sponsoring authority (if applicable).

10. Attach the work experience certificate (for EMBA only).

11. The applicant has to appear in an entrance test (Communicative English & Numerical Aptitude) and interview. 

12. Candidates having valid GMAT/CAT/MAT or equivalent examination score may be exempted from the entrance test.

13. Applicant having IELTS score of 6.0 or above OR TOEFL score of 550 or above OR Equivalent may be exempted from appearing in the Communicative English test.

Please Note:
1. The candidate has to submit their Bachelor’s Degree, Mark sheets and High school certificate in ORIGINAL. The admission will be subjected to due approval from the Ministry of Higher Education, Sultanate of Oman.

2. The EMBA applicants have to submit NO Objection Letter from their Employer.

3. Candidates working in private sector should get their employment certificate endorsed by the Ministry of Manpower.  
Rules and Regulations: 
1. Semester fee is required to be paid at the beginning of each semester. Students will not be permitted to continue their course until all outstanding fees are paid.

2. The student is expected to attend all the classes and appear in all tests and examinations during a course and abide by all rules and regulations of the institute.

3. Minimum attendance should be 75% in each subject failing which they may be declared failed as per university norms.
4. In case of absence from the classes due to sickness or any other unavoidable circumstances the student should intimate the Dean through the Head of the Department in writing with supporting documents. In case of emergency the student can intimate the Head of the department over phone/ e-mail followed by a written application (if intimating over phone).

5. If an applicant in enrolled in a particular course offered by WCAS, it means a binding contract between the student and WCAS. A registration is defined as one Semester of study at WCAS and student must pay full fees for that semester.

6. Application of cancellation/withdrawal from the course of study must be made in writing to WCAS. 

7. Refund of fee, if admissible, will be based on the date of submission of application in this regard.

8. WCAS reserves the right to withdraw offering a course. In such a case the student will be refunded the paid tuition fees, caution deposit and registration fee.

9. WCAS reserves the right to give admission. The responsibility of producing authentic and information /documents remains with the student and their parents/ guardians. Any discrepancy found later on will lead to disqualification from the said course.
APPLICATION FORM FOR MBA/Executive – MBA    WCAS/REG/Forms/002/16
	
	
	
	
	
	
	
	


Application number 

[image: image3]
THE APPLICATION FORM HAS TO BE FILLED IN BLOCK CAPITAL LETTERS IN ENGLISH ONLY.

Please read the instructions carefully before filling up the application form.

1. Course Applied for:  (Put  √ Mark)
	 MBA
	 

	EMBA
	 


2. Personal Details: (Use Capital Letters)

	First Name 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Second Name
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Third Name
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Tribe/Family Name
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Date of Birth (dd/ mm/ yy)
	 
	 
	 
	 
	 
	 
	
	Marital status
	Married
	Unmarried



	Place of Birth
	
	
	Gender
	Male
	Female


	Nationality
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Religion 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Domicile
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Disability    (if any) 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Type of Accommodation  
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


3. Details of relatives studying in the college: 

	1. Name 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Roll Number
	
	 Relation
	
	
	
	
	
	
	
	


	2. Name 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Roll Number
	 


	Relation
	
	
	
	
	
	
	
	


	3. Name 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Roll Number
	 
	Relation
	
	
	
	
	
	
	
	


4. Passport Details:

	Passport Number:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Place of Issue
	 
	 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Date of Issue (dd / mm / yy)
	 
	 
	
	 
	 
	 
	 
	
	Date of Expiry (dd / mm / yy )
	 
	 
	 
	 
	 
	 


5. Civil ID Card Details:
	ID Card Number:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Place of Issue
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	 
	 
	 
	 
	 
	Date of Expiry (dd / mm / yy)
	 
	 
	 
	 
	 
	 


6. Type of Scholarship/ Sponsorship (if any): Attach the original letter of sponsorship
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


7. Address for Correspondence:

	
	
	
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 P.
	O.
	B
	O
	X
	-
	 
	 
	 
	 
	 
	 P.
	C.
	-
	 
	 
	 
	 
	 

	House
	No. 
	
	 
	 
	 
	 
	Way 
	No
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 W
	I
	L
	A
	Y
	A
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Nearest landmark
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


8. Permanent Address:
	
	
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


	Telephone:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	GSM
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Fax Number
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	E Mail:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


9. Academic Background:

Please list, starting with the most recent degree. Copies of official transcripts of all grades must be enclosed. If the document is not in English then also enclose the certified translation of it.

	Sl. No.
	Examination Passed
	Year of Passing
	Marks (%)

Grade/

CGPA
	Institute/ Board/ University
	Country

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


10. Employment Details:
Please list positions starting from your recent position, if necessary you can attach additional sheet. Attach NO OBJECTION CERTIFICATE from the present employer.

	Sl. No.


	Company
	Job Title
	Functions/Duties
	Date of Joining
	Date of Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


11. Undertaking by the Parent/ Guardian:

I _______________________________________________________ Father/ Legal Guardian of ______________________________________________________________________________do hereby undertake to pay to the Waljat College of Applied Sciences the fees and other expenses (as prescribed from time-to- time) of my ward for the entire duration of his/her study in this institute. Failing to do so will entail forfeiture of the privilege regarding studies of my ward in the institute.

	Address
	 P.
	O.
	B
	O
	X
	-
	
	
	
	
	
	
	
	
	
	
	

	 
	 P.
	C.
	 
	 
	 
	 
	
	
	
	
	
	
	
	
	
	
	

	GSM
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Phone
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	E mail
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Dated:
____________________
Signature of the Parent/Guardian​​​​​​​​​​​​​_______________​​​​​​​​​​​​​​​_______

12. Statement by the applicant: 

A. Statement by the applicant: 

 I hereby undertake that I satisfy the eligibility of the program I have applied for and have furnished correct information. I also declare that I have read and understood the rules and regulations governing admission including eligibility and admission procedure of Waljat College of Applied Sciences and agree to abide by the same. 

I hereby also declare that my admission to WCAS can be cancelled at any stage by the competent authorities of WCAS if the statement or the documents provided by me are found incorrect. 
بيان من قبل مقدم الطلب
أقرأنا الطالب/ الطالبة بأنني مستوفي للشروط والمعايير المطلوبة للبرنامج الدراسي الذي سجلت به ، وأقر بأن جميع البيانات والمعلومات التي تقدمت بها صحيحة ، كما أنني قد قرأت وفهمت القواعد واللوائح التي تختص بالقبول بما في ذلك طريقة وإجراءات القبول في كلية ولجات للعلوم التطبيقية. وأتعهد بان ألتزم بما ورد.                 

كما أتعهد بالغاء قبولي من كلية ولجات للعلوم التطبيقة اذا تم العثور على تسجيل  بيانات أو وثائق غير مطابقة وغير صحيحة قد تقدمت بها.
التاريخ :                                                                                            توقيع مقدم   الطلب 
B. Undertaking
We hereby undertake:
a. To pay to the Waljat College of Applied Sciences the fees and other expenses (as prescribed from time-to- time) of me/ my ward for the entire duration of his/her study in this institute. Failing to do so will entail forfeiture of the privilege regarding studies of my ward in the institute.
b. I am fully aware that the name of the college “Waljat College of Applied Sciences” will appear in my final degree awarded by BIT, Mesra, India. 
c. I agree to pay the fee at the beginning of each semester either in full or as per agreement with the schedule advised by the Finance Department of Waljat College of Applied Sciences, Muscat.
d. I have clearly understood and agree to obey the fee refund policy framed by the college.
e. I have read, understood and agree to follow the exit policy of the college (both temporary and permanent).  

f. I have understood that transfer to BIT Main Campus or any other campus is not permitted under any circumstance.
g. I agree to follow the course structure offered by the Department of Management for my batch.
Date__________________           Applicant’s Signature______________________________
Date__________________           Parent’s Signature______________________________
Date__________________           Manager, Admission& Registration Department_________
13. Check List of Copies of Documents Enclosed:

	10th  standard or equivalent Mark sheet and Certificate
	

	12th  standard or equivalent Mark sheet and Certificate
	

	Bachelor Degree or equivalent Mark sheet and Certificate
	

	Migration and Transfer Certificate from previous institution
	

	Copy of passport/ id card of candidate
	

	Copy of passport/ id card of father/mother/local guardian
	

	Equivalence Certificate/ Attestation (from the Ministry of Higher Education, Sultanate of Oman) of Bachelor Degree equivalent certificate.
	

	Experience certificate (for EMBA candidates) duly approved by the Ministry of Manpower.
	

	No objection letter from the present employer(for EMBA candidates)
	

	Letter from sponsor (if any)
	




















Affix recent passport size photograph





For Office use only





Application Processing Fee Receipt Number�
 


  �
�
Date �
 �
�
�
 �
 �
 �
 �
 �
�



Date of receiving the application �
 �
�
�
 �
 �
 �
 �
 �
�



Date of Admission  �
 �
�
�
 �
 �
 �
 �
 �
�



Total Concession in Fee (%)


( if admissible, as per rules)�
 


 �
�



Roll Number


�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
Previous Roll Number (if any)


�
�
�
�
�
�
�
�
�
�
�
�
�
�
�






Verified by:				Checked by:			Approved by:

















