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SECTION 1: PROGRAM SPECIFICATION
1. INTRODUCTION

The Department of Management offers Bachelors of Business Administration that
prepares students to pursue a career in different areas of business administration by
broadening their knowledge and enhancement of skills. The program aims at honing the
technical, human and conceptual skills of the students which are required for managerial
decision-making in today’s global economic scenario. It provides exposure to the students
in the multiple areas of General Management, Accounting, Financial Management,
Human Resource Management, Marketing Management, Production Management,
Information Technology and Computing.The BBA Course prepares students for job
positions in accounting, budgeting, personnel, payroll, computer systems, administration,
marketing, sales. finance, exports, imports and operations.

The department offers a comprehensive curriculum with a learner centric education that
gives our students a holistic development. The department has highly dedicated faculty
members who strive for excellence in education and provide excellent classroom teaching
with emphasis on practical learning. The faculty members strive hard to make our
students successful and our Academic Advisors provide all necessary support. The ‘At
Risk Committee” will also be monitoring our students to provide appropriate guidance to
students who find it difficult to cope up with the curriculum. While every effort is made
to enhance learning skills, it is also a student’s responsibility to work hard. explore and

make use of all the facilities provided by the College.

2. PROGRAMME SPECIFICATION

This Programme Specification provides a synopsis of the main characteristics of the
Programme and the learning outcomes that a student is expected to achieve and demonstrate.
The Programme specification is also intended to communicate information about the

Programme to prospective students, current students, employers and staff.




Programme Title: Bachelor of Business Administration.
Awarding Institution: Birla Institute of Technology, Mesra. Ranchi. India
|
Teaching Institution: Waljat College of Applied Sciences, Muscat, Oman
Title of the Award: Bachelor of Business Administration
Mode of Study: Full time / Part time
Language of Study: English
Programme Length: 3 Years / 6 Semesters (full time) / 4 Years / 9 semester (Part time)
Date of this document September. 2017
written/revised:

3. PROGRAMME AIMS
The program aims at honing the technical, human and conceptual skills of the students which

are required for managerial decision-making in today’s global economic scenario. It provides
exposure to the students in the multiple areas of General Management, Accounting, Financial
Management, Human Resource Management, Marketing Management, Production

Management, Information Technology and Computing

4. LEARNING OUTCOMES

After completing this Programme students will be able to:

Knowledge Oriented:

¢ Management Concepts: Acquire contemporary business knowledge in the areas of
Marketing, Human Resources, Finance and Production Management.

e Analytical Approach: Demonstrate analytical abilities to solve business related
problems.

e [T knowledge: Apply the knowledge of IT applications in various domains of
business.

e Knowledge of business laws and practices: Demonstrate understanding of

commercial law, labour law and local business practices.
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Skills Oriented:

Communication Skills: Demonstrate the ability to communicate effectively in oral
and written modes of communication.

Problem solving: Analyse and solve different management related problems.
Human Skills: Indicate the ability to deal effectively with different individuals and
groups.

Functional skills: Apply domain specific knowledge in practice

Team Work: Demonstrate ability to work effectively in teams.

Attitude Oriented:

Adaptability: Manage with flexibility, sensitivity. especially within teams of
individuals with diverse socio-cultural backgrounds.

Self Confidence: Build the ability to utilize knowledge effectively and
independently with self-confidence. Demonstrate the ability to conduct oneself
with dignity in the workplace and society.

Open minded: Exhibit openness for learning and improvement.

5. ADMISSION CRITERIA

Candidate must have passed Qualifying Examination (with minimum 50% marks
in aggregate) with English and 4 other subjects. The candidate must pass the
entrance test and personal interview conducted by the College. The subject of
entrance test is English. The candidate having exceptionally high marks in
Qualifying Examination may be exempted from appearing in the entrance test.
Note: The candidates who have passed IELTS exam in Band 6 to 9 are exempted
from English entrance test. The students who successfully complete the
requirements of the Foundation Programme at WCAS are exempted from entrance

tests.

The maximum age limit (age as on September 01of the year of admission) for
admission to full-time Programmes is 25 years for expatriates and 30 years for

Omani nationals.
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6. ACADEMIC YEAR
WCAS academic year is from September to May. Monsoon (MO) session is from

September to January. Spring (SP) session is from February to May. Students who have
backlogs and have not passed one or more subjects may normally take summer semester
exam during the summer session.

Applications forms for entry to the program are normally accepted during the months of

May — August every year.

Summer Session - Backlogs
Students who have failed any subject can register for the summer session in order to
pass that subject. Students should register for the summer semester within seven (7)

working days from the date of declaration of the results.

A student who has got a D or F grade can register for a maximum of four (4)
subjects during summer. No subjects with F* grade can be registered during
summer session.

Summer session academic schedule is notified on the College website and
on the College notice board. It is the responsibility of the students to make use of these
summer classes.

Students having more than eight units backlogs in an academic year will not be
permitted to register for the subsequent regular semester and will have to register for
special semester to clear their backlogs.

Students, who have completed their full Course duration, but still have backlogs, can
take Non-Collegiate (NC) exams or register for the Special Summer session to clear
their backlogs.

Students are advised to contact Head of Department or Class Advisor for more details.

Application form can be collected from the Admission and Registration Department or

downloaded from the website www.waljatcollege.edu.om.




7. Teaching and Learning Methods:

Theoretical knowledge and understanding of management will be achieved
through class room lectures. faculty seminars, guest lectures. student presentations
and also by directed study of appropriate journal based articles.

Subject-specific and practical skills will be developed through formal teaching.
Key research skills such as research design, statistical analysis and research ethics
will be learnt through research projects.

Intellectual skills will be practiced and demonstrated through the project viva voce
and student presentations at seminars.

Transferable skills, such as oral and written communication skills, will be
developed through students” participation in various conferences, symposiums for
oral presentations. poster presentation of their research work and also report

writing.

8. Assessment methods:

The student's theoretical knowledge will be assessed in:

1.

1.

1il.

1v.

¥:

One Mid Term Examination of 1 hour 30 minutes
One End Semester Examination of 3 hours duration
Assignments

Quizzes

Projects & critical analysis of their research.




9. Award and Duration:

No. Award Duration Credits
. o . 3 Years
1 Bachelor of Business Administration ) 116
(Full Time)
) o 3 Years
2 | Bachelor of Business Administration ) 116
(Part Time)
4 Years
3 Bachelor of Business Administration 116
(Weekend)
o o 2 years
4 | Diploma in Business Administration 76
(Full Time)
_ ) ) o ) 2 years
5 Diploma in Business Administration ) 76
( Part Time)
o - 3 years
6 Diploma in Business Administration 76
(Weekend)

Diploma in Business Administration is available as exit plan from Bachelor of Business

Administration.

10. COMPLETION REQUIREMENT AND GRADING SYSTEM

a) Grade Point calculation:
A grade for each subject is awarded on the basis of 10 point scale. Maximum point for |

credit is 10 points. The details as follows:

Percentage of Marks Grade Point per credit
90% and above EX 10
80% to 89.99 % A+ -9
70% to 79.99 % A 8
60 % to 69.99 % B+ &
50% to 59.99 % B 6
40% to 49.99 %




20% to 39.99 %

Less than 20 %

b) Attendance and F* Grade:

A minimum of 75% attendance is compulsory in all subjects. Students having less
than 75% will be awarded F* (F star) grade which means ‘failed due to shortage of
attendance’. Subjects in which students have been declared failed due to shortage of
attendance (F* Grade) have to be registered again in a normal semester provided the
subject is being offered in that semester and successfully completed with the

attendance requirement in order to pass the subject.

Note: Students are advised time to time during the semester to maintain their attendance

more than 75% in each subject.

¢) Minimum Passing Grade:

To earn academic credit in a subject, a student should get a grade *“C™ or above.

d) Calculation of Semester Grade Point Average (SGPA):

Each academic semester includes a defined number of credits, these credits depend on the

subjects registered. For example

Subjects Credits Grade Points
Subjects-1 3 B 18
Subjects-2 4 C 20
Subjects-3 4 A 32
Subjects-4 3 EX 30
Subjects-3 2 D 8
Total 16 108
Total Credits Points
SGPA = = = 6.75

Total Credits
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e) Calculation of Cumulative Grade Point Average (CGPA):
CGPA shall be calculated as follows:

Total Credits Points Earned
CGPA = -
Total Credits Required for Completing the Programme

f) Calculation of Percentage of Marks:

Aggregate % of marks = CGPAx 10

(In the above example, Aggregate % of marks = 6.75 x 10 = 67.5%)

g) Category of Awards:

1) First class with Distinction. CGPA of 7.00 or more

1) First Class CGPA 6 to 6. 99

i11) Second Class = CGPA 5t05.99

h) Summer Semester to Clear Backlog Subjects:
Students to clear their backlog subjects can give examination during summer semester.
Students should register for the summer semester within seven (7) working days from the

date of declaration of the results.

e A student who has got a D or F grade can register for a maximum of four (4) subjects

during summer. No subjects with F* grade can be registered during summer session.

e Summer session academic schedule is notified on the College website and on the College

notice board. It is the responsibility of the students to make use of these summer classes.

e Students are advised to contact Head of Department or Class Advisor for more details.

i) Academic Progression from One Academic Year to another Academic Year:
Students having backlogs in more than 6 subjects in an academic year will not be permitted to
register for the subsequent academic year in regular semester and will have to register for

special semester to clear their backlog subjects.

j)  Non-Collegiate (NC) Examination:
Students, who have completed their full Programme duration. but still have backlogs, can
take Non-Collegiate (NC) exams or register for the Special Summer session to clear their

backlogs as per parent university norms. The examination is conducted twice a year
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(Monsoon and Spring Semester). The successful candidates will be entitled for the award of

maximum of *C’ grade.

11. REFERENCING
The BBA Course follows the APA (6™ edition) style of referencing.

Students are advised to cite all references using the APA style of referencing when writing
their assignments or project reports. Work which is not referenced will be accused of

plagiarism and will lead to disciplinary procedures according to unfair means policy.

12. PLAGIARISM, COLLUSION, CHEATING AND OTHER UNFAIR MEANS

Plagiarism is the act of claiming or representing someone else work and/or ideas as one’s

own. Plagiarism is a very serious offence and will be dealt with in a severe manner.

WCAS uses the Turnitin software to verify/identify plagiarism.

Collusion is the act of passing on another students work as your own. Collusion is also a

very serious offence and will be dealt by the College very strictly.

Cheating is the act of copying another student’s work and passing it as your own
especially during exams. There are various forms of cheating like writing in your
calculator, writing in your hand/palms, bringing small chits etc. WCAS condemns all
forms of cheating. *Attempting to cheat’ is also considered ‘cheating’ and all forms of
cheating will be dealt with severely. Students can discuss their assignments with friends

and take input from teachers but the work submitted must be THEIR OWN.

e Students are advised to meet their Academic Advisors if they are not sure about

plagiarism, collusion, cheating or other forms of unfair means.

e The college has zero tolerance for using any kind of unfair means to improve

performance in examinations, assignment, project, quiz or test, etc.

13. Key Contacts

. Name Designation Phone No. Email
i Dr. S.L.Gupta Dean 24449193 | dean(@waljat.net i
2
Dr. Alok Kumar Kushwaha | Assistant l[)eﬂ'_n‘."f__%aademic S e asstdean{@waljat.net
& PTAlpoN | extn 124
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Dughaishi

Dr. Sushil Kumar Head of Department 24449154 hodmet@waljat.net
Extn 236
Dr. A Prakash | Quality Controller 53333534 gc@waljat.net
Ms. Ruwaiya Said Al-
Rabaani Student Affairs Manager 2444?1 24 ruwaiva@waljat.net
extn 381
14. DEPARTMENT FACULTY AND STAFF
Extn
S.No. Faculty Name No. Email
1 ' Dr. Sushil Kumar — Faculty Room | 236 hodmgt@waljat.net /
Extn:235 sushil@waljat.net
2 Dr. Seema Varshney 243 seema(@waljat.net
3 Dr. Jyoti K Chandel | 237 jyoti(@waljat.net
4 Mr. Mithun Srivastava 240 | mithun(@waljat.net
5 Mr. Syed Aulia 239 ' syed@waljat.net
6 Dr. Niraj Mishra 234 niraj{@waljat.net
7 Dr. Srilekha Goveas 324 srilekha@waljat.net
8 Dr. Nupur Sen 219 nupur(@waljat.net
| 9 | Ms. Neelufer Aslam 325 neelufer@waljat.net
10 Dr. Arockiam Prakash 328 arockiamprakash(@waljat.net
11 Ms. Sameena Begum 333 sameena@waljat.net
12 Dr. Arvind Hans 330 arvind@waljat.net
13 Dr. G. P. Mishra 327 Dr.GPMishra@waljat.net
14 Mr. Sultan Khan 263 sultankhan@waljat.net
15 Ms. Kusum Lata Mishra 326 kusum(@waljat.net
16 Mr. Prashant Kumar Singh 329 prashant(@waljat.net
17 Dr. Seema Gupta 332 seema.gupta(@waljat.net
18 Dr. Namrata Pathak | 413 dr.namrata(@waljat.net
19 Ms. Houda Nasser Al-Quwaitai 368 houda@waljat.net
20 Mr. Said Khalfan Salim Al-Amri 412 said.al-amri@waljat.net
21 Ms. Salima Ahmed Sultan Al- 245 salima@waljat.net

15. OTHER DEPARTMENTS’ FACULTY TAKING CLASSES IN ECE

DEPARTMENT

No. Faculty Name Extn No. Email
1. | Ms. Anasuya Patil 115 anasuya@waljat.net
2. | Ms. Arti Vats ' 379 aarti@waljat.net
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3. | Ms. Priya. C. Rajan 344 priva@waljat.net

4. | Dr. Rajeev Kumar 225 rajeev.kumar@waljat.net

5. | Ms. Smitha Felix 343 smitha.felix@waljat.net

6. | Mr. Mohammed Waadalla Dawod 410 mohwaad(@waljat.net

7. | Mr. Rajeev Ranjan 229 rajeev(@waljat.net

|

8. | Mr. Vikash Sharma 226 vikash@waljat.net

9. | Ms. Vallikannu R. M. 338 valliganesh(@waljat.net ,

10. | Mr. Mounir Mohammed Al Hussain 205 mounir@waljat.net i
i

11. | Ms. Sinymol S. B. 337 siny(@waljat.net

16.. Program Structure:

Subject Code

Subject Title

Credits

BBA 1001 ' General Principles of Management 3
BBA 1002 Programming Lab I 2
BBA 1003 Business Statistics 3
BBA 1004 Business Communication — | 2
BBA 1005 Business Economics 3
BBA 1007 Introduction to Business Accounting 3
BBA 1009 Fundamentals of Computing 3
BBA 2001 Organizational Behavior 3
BBA 2002 Computerized Accounting Lab 2
BBA 2003 Quantitative Techniques in Management 3
BBA 2005 Basics of Financial Management 3
BBA 2007 Principles of Marketing 1 2
BBA 2009 Business Communication —I1 3
BBA 2011 Office Management 2
BBA 3001 Research Methodology 3
BBA 3002 Web Applications for Business Lab 2
BBA 3003 Human Resource Management 3
BBA 3015 Legal Aspects of Management in Oman 3
BBA 3007 Introduction to Financial Madikefs, . 3
BBA 3009 Financial Accounting /f:\x"* BN 2
5} 7 =N
=
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BBA 3013
BBA 4001
BBA 4002
BBA 4003
BBA 4005
BBA 4007

BBA 4009
BBA 4011
BBA 5001
BBA 5003

' BBA 5011
' BBA 5013
BBA 5014

BBA 6001
BBA 6002
BBA 6003

BBA 6005
BBA 6007
BBA 6009

iBBA 6011
| BBA 6013

"BBA 6015

BBA 6017
BBA 6029
BBA 6021

BBA 6023
BBA 6025
BBA 6027

Breadth Subject

Breadth Subject

Principles of Marketing in Oman
Qualitative Data Analysis

| Data Analysis for Decision making Lab

Management and Control of Cost

Fundamentals of Operations Research

Introduction to Materials Management and

Production Management

Sales and Distribution Management

Business Ethics

Entrepreneurship & Small Business

International Trade and Business

Foreign Language (French/German)

E-Commerce

Hospitality Management

Project |

Inter Departmental Subject

| Management Information System

‘ Project I

| Project Management

|

 MARKETING AREA

' International Marketing
Advertising Management

| Services Marketing

| FINANCE AREA
Banking Concepts & Practice
Securities & Securities Market
International Finance

Manpower Planning
Industrial Relationsin Oman
Training and Development

Computer Networks
Knowledge Management
Internet & Web Page Design

HUMAN RESOURCE MANAGEMENT AREA

INFORMATION TECHNOLOGY AREA

L2 LI Lo D o Wl
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17.. Curriculum Skills Map:

The Curriculum skills map helps in identifying the curriculum learning outcomes in each

subject. The assessment methods adopted to assess the achievement of these skills are

mapped against Teaching (T), Practical (P), and Assignment (A) and are shown in section
14a. Assessment Mapping. The attributes achieved are mapped against Low (L), Intermediate

(I) and High (H) and are shown in section 14b. Attribute Mapping.

The skills, attributes and attitudes that are essential to achieve the learning outcomes are

categorised under

1.

[8%)
.

Knowledge Orientation

K1: Management Concepts

K2: Analytical Approach

K3: IT knowledge

K4: Knowledge of business laws and practices

Skills Orientation
S1: Communication Skills

S2: Problem solving
S3: Human Skills
S4: Functional skills
S5: Team Work

Attitude Orientation
Al: Adaptability

A2: Self Confidence

12

A3: Open minded
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Curriculum Skills Map: Assessment Mapping

Program Learning Outcomes

z Subjeets studied 1. Knowledge Orientation 2. Skills Orientation 3. Attitude Orientation
= Kl K2 K3 K4 S1 S2 S3 S4 Al A2 A3
Tieory P P P P TSP AT S P AR SR P S EAL P | A P T P|A P
BBA | General Principles
11001 | of Management v v v ViIiviivI|iv|v|v | v]|v|v v | v v
BBA ¥
2 | 1003 | Business Statistics v v vi|v|v 7
BBA | Business
+ | 31004 | Communication -l v v v VIV v ||| v | v v viiv|v v
g < BBA | Business
?:E 4 | 1005 | Economics v v v v|v v
23 Introductions to
= BBA | Business
51 1007 | Accounting v v v v v |v]|v v
BBA | Fundamentals of
6 | 1009 | Computing v v v VvV v
Laboratory
BBA | Programming
1] 1002 | Lab. I v v v v |vi|v v | v v VvV v
‘Theory
BBA | Organizational
1| 2001 | Behaviour v v viiv|iv|ivi iv|iv]|v]|v|v v v
Quantitative
. BBA | Techniques in
3 £ 22003 | Management v v v Vi iv|v]|v v
?:E Basics of
o2 BBA | Financial
= = |3 |2005 | Management v v v v v |viv]v v
BBA | Principles of
4 | 2007 | Marketing | v v v v viviivi|ivi|iv|v|v]v]|v v
Business
BBA | Communication -
512009 |11 v v v o v v v |v|iv]|v]|v]|v]|v v | v " I v




BBA | Office
6| 2011 | Management VvV v v v VvV v v
Laboratory
BBA | Computerized
1 | 2002 | Accounting Lab Viviiv]| v v v viivi|v v v v
Theory
| BBA | Rescarch 7
3001 | Methodology VIivv| v v v | v |V v v v v
) BBA | Human Resource
3003 | Management iv|v V [ v v v |vv v ]|v|v]|v|v v v v
BBA Legal Aspccts‘ of
a9 3015 Management in
g < Oman vV v | vV VvV v v
-z 4 | BBA | Introduction to
B 3007 | Financial Markets VvV v | v|v viv|v v v
é = BBA | Financial
3009 | Accounting vi|v|v v | v |V v|v| v v v
BBA Princ—ip?cs Qf
6 3013 Marketing in
Oman Vi iv|v]| v v v | v|vi|v|v| v v |v]|v]|v]|v]|v v v
Laboratory
1 BBA | Web Applications
3002 | for Business Lab v iv|v]| v v | v v | v vi|v]|v v v
Theory
1 BBA | Qualitative Data
4001 | Analysis vivi]iv| v v | v vV Viivi|v v v
2 BBA | Management &
oy 4003 | Control of Cost Vv viiv|v v v
e *5 BBA Fundamemals of
=23 4005 Operations
2 & Research VvV viiv|v v v
'mé' Z Introduction to
4 BBA | Materials &
4007 | Production
Management v | v v v v v v
5 BBA | Sales &
4009 | Distribution Viiviiviv|iv|v|viiv]|viv]|v¥ v v




Third Year
Fifth Semester

Third Year

Sixth Semester

Management
6 BBA
4011 | Business Ethics
Laboratory
BBA Dalq Analys:s' for
1 4002 Decision making
Lab
Theory
) BBA | Entrepreneurship
5001 | & Small Business
5 BBA | International
5003 | Trade & Business
3 BBA | E-Commerce
5011
4 BBA | Hospitality
5013 | Management
Laboratory
1 BBA
5014 | Project -1
Theory
BBA Managcn_"jcnt
1 Information
6001
Systems
5 BBA | Project
6003 | Management
3 BBA
“ 1 6002 | Project I
MARKETING
SPECIALIZATION
1 BBA | International
6005 | Marketing
2 BBA | Advertising
6007 | Management
3 BBA | Services
6009 | Marketing
FINANCE
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SPECIALIZATION

I BBA | Banking Concepts

6011 | & Practice
5 BBA | Securitics &

6013 | Sccurities Market

BBA | International

6015 | Finance
HR M SPECIALIZATION
1 BBA | Manpower

6017 | Planning
3 BBA | Industrial Relation

6029 | in Oman
3 BBA | Training &

6021 | Development
INFORMATION
TECHNOLOGY
SPECIALIZATION
| BBA | Computer

6023 | Networks
) BBA | Knowledge

6025 | Management
3 BBA | Internet & Web

6027 | Page Design
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